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ERGONOMICS PROGRAM 
 
1. PURPOSE 

 
1.1. The University of Notre Dame’s Ergonomics Program establishes a formal 

process to improve the overall health and safety of faculty and staff by 
preventing work-related injuries caused by musculoskeletal disorders (MSDs). 
This is accomplished by eliminating or reducing the risk factors that cause 
MSDs.  

 
2. SCOPE 

 
2.1. This applies to all University of Notre Dame personnel in all work operations, 

including workstations and office areas.  
 
3. DEFINITIONS 

 
3.1. Ergonomics: the scientific discipline concerned with the understanding of the 

interactions among humans and other elements of a system, and the profession 
that applies theory, principles, data and methods to design in order to optimize 
human well-being and overall system performance. It can be described as fitting 
the job to the person rather than forcing the person to fit the job. 

3.2. Ergonomic Risk Factors: Include repetition, force, awkward postures, static 
postures, contact stress, vibration, cold temperatures, hot temperatures, 
insufficient recovery, and psychosocial. 

3.3. Ergonomic Stressors/Hazards: Any condition that poses a biomechanical 
stress on the human body associated with an increased risk for developing 
musculoskeletal disorders. 

3.4. Musculoskeletal Disorder (MSD): disorders of the muscles, nerves, tendons, 
ligaments, joints, cartilage and spinal discs. MSDs do not include disorders 
caused by slips, trips, falls, motor vehicle accidents, or other similar accidents.  

3.5. Work-related MSDs: Work activities or conditions (such as job tasks, 
workstation design, etc.) where ergonomic stressors are present that are 
reasonably likely to cause or contribute to an MSD. 

 
4. RESPONSIBILITIES 

 
4.1. Notre Dame Wellness Center (NDWC) Occupational Health Nurses: 

4.1.1. Scheduling and completing departmental ergonomic assessments with 
requesting departments. 

4.1.2. Scheduling and completing ergonomics training with requesting 
departments. 

4.1.3. Scheduling and completing office ergonomics assessments with 
requesting faculty and staff. 



            Ergonomics Procedure OCC04 
                           Owner: RMS Director 

Approval Date: September 2020 
Revision Date:  Page  2 of 9 

 

 

4.1.4. Providing documentation and any recommendations from the ergonomics 
assessment to the employee and their supervisor. 

4.1.5. Conducting ergonomic assessments in response to ergonomic related 
injuries on campus. 

4.1.6. Implementing stretching programs within departments across campus. 
4.1.7. Documenting ergonomic assessments and training sessions. 

4.2. Risk Management and Safety (RMS): 
4.2.1. Identifying specific ergonomic risk factors and their cause through 

analysis and evaluation of specific work tasks and workstation setups. 
4.2.2. Assisting in the development and implementation of solutions to reduce 

risk factors for work-related injury and illness. 
4.2.3. Developing online training resources for faculty and staff on ergonomics. 
4.2.4. Forwarding any ergonomic recommendations made by a medical professional 

for an employee to the Office of Institutional Equity. 
4.2.5. Ensuring all ergonomic evaluations and training sessions are documented  

4.3. Notre Dame Faculty and Staff: 
4.3.1. Reporting MSD symptoms to a supervisor.  
4.3.2. Requesting an ergonomic evaluation even before symptoms occur if you 

feel that a workstation, equipment or job task is harmful by contacting the 
NDWC Occupational Health Nurses. This evaluation could prevent the 
onset of symptoms or rule out the existence of ergonomic 
stressors/hazards. 

4.3.3. If in need of medical treatment, schedule an appointment at the NDWC. 
4.4. Notre Dame Departments: 

4.4.1. Identifying potential ergonomic stressors/hazards. 
4.4.2. Contacting the NDWC for evaluation of identified ergonomic 

stressors/hazards. 
4.4.3. Providing sufficient resources to implement ergonomic recommendations 

in a timely manner if feasible.  
4.4.4. Implementing stretching programs as needed. 

 
5. PROCESS 

 
5.1. Workplace designs and job tasks requiring assessment shall be identified 

through requests for assessment, injuries, RMS inspections, and discovery of 
ergonomic risk factors. 

5.2. Ergonomic assessments shall be scheduled by the NDWC when workplace 
designs and job tasks requiring assessment are forwarded to them.  

5.3. Office workplace design assessments shall be documented on the Office Form 
(See Appendix A). The Office Form and any recommendations from the NDWC 
shall be provided to the employee and supervisor. 

5.4. Job task assessments shall be documented on the REBA Form (See Appendix 
B) or the RULA Form (See Appendix C) depending on the job task being 
assessed. The REBA or RULA Form and any recommendations from the NDWC 
shall be provided to the employee, supervisor, and RMS. 
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5.5. Office, REBA, and RULA Forms shall be uploaded into the Ergonomics folder in 
Google Drive by RMS. 

5.6. If associated with an incident, Office, REBA and RULA forms shall be attached 
to the investigation in OnBase. 

5.7. All assessment information shall be documented in the Ergonomic Assessment 
Matrix by RMS. Workplace design and job hazards along with controls and 
recommendations implemented are documented in the Ergonomic Assessment 
Matrix. 

5.8. As jobs with ergonomic risk factors present themselves, RMS and the NDWC 
may incorporate training sessions for specific departments in order to reduce 
and control risks and prevent onset of work related MSDs. 

 
6. ERGONOMIC INTERVENTION 

 
6.1. When an ergonomic hazard has been identified, RMS and the NDWC shall work 

together with the department and employee to eliminate or reduce the cause of 
the ergonomic hazard in order to reduce the chance for injury for existing or 
future employees.  

6.2. There are two general approaches to controlling ergonomic hazards: 
Engineering and Administrative. 
6.2.1. Engineering Controls - Changes made to the workstations, tools, and/or 

machinery that modify the physical makeup of the area or process. This 
may include, but is not limited to, implementing a scissors lift table, hoist 
system, conveyor belt, ergonomic pipette, carts or other devices or 
pieces of equipment to the work environment. 

6.2.2. Administrative Controls - Changes made to reduce exposure without 
making physical changes to the area or process. This may include taking 
frequent breaks and/or job rotations. Moving workers from one area to 
the next can help reduce fatigue and stress on the body and help reduce 
injury risk.  

6.2.3. Engineering controls are preferred as their goal is to reduce the presence 
of hazards rather than to adjust the employee around the hazards. 
Administrative controls can be used in combination with others but 
should not be used as the only control for an ergonomic hazard. 

 
7. TRAINING 

7.1. The NDWC Occupational Health Nurses can provide ergonomics training upon 
request.  

7.2. An ergonomic training course is available in complyND and can be assigned as 
needed. 

7.3. NDWC Occupational Health Nurses conducting ergonomic assessments are 
Certified Ergonomic Specialists.  
 

8. FREQUENCY OF REVIEW 
 

https://docs.google.com/spreadsheets/d/1LdxB8ArT3wfkG1iPhHhTlok3RDtUg64K/edit#gid=512411438
https://docs.google.com/spreadsheets/d/1LdxB8ArT3wfkG1iPhHhTlok3RDtUg64K/edit#gid=512411438
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8.1. This procedure shall be reviewed triennially and updated as needed. 
 
9. REFERENCES 

 
9.1. OSHA. "Ergonomics" 

https://www.osha.gov/SLTC/ergonomics/controlhazards.html 
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